Joint Providership Agreement Template 
(For use by BOC Approved Providers) 

This Joint Providership Agreement is entered into between:
	BOC Approved Provider (Provider of Record):
	

	Joint Provider (Non-approved organization):
	



Collectively referred to as “the parties.”

1. Purpose of the Agreement 
The purpose of this Agreement is to outline the collaborative roles and responsibilities of the parties in planning and implementing a continuing education (CE) activity for Athletic Trainers under a Joint Providership agreement. 

The BOC Approved Provider retains full responsibility for ensuring the activity complies with all BOC Approved Provider Standards, policies and reporting requirements. 

2. Description of the CE Activity 
	Working Title of Activity:
	

	Format(s) (e.g. live, virtual, hybrid, on-demand, etc.):
	

	Planned Date(s):
	

	Location (if applicable):
	



3. Required Accreditation Statement 
All promotional materials that reference BOC-Accredited Category A continuing education credits must clearly identify the BOC Approved Provider as the sole issuer of the credit and must include the BOC Approved Provider’s BOC AP Number.  

4. Responsibility of Each Party 
The parties agree to the division of responsibilities as indicated below. The BOC Approved Provider must retain all responsibilities in section A. Section B items may be allocated between parties. 

A. Responsibilities Reserved for the BOC Approved Provider
(These cannot be delegated.) 
· Ensure full compliance with BOC Approved Provider Standards
· Approve educational content and learning objectives
· Ensure independence and integrity in education by collecting Conflict of Interest (COI) disclosure forms from all content creators and presenters, including all collaborating staff from the parties, faculty, patient voice co-instructors, panelists, etc.  
· Review and mitigate COI
· Keep records for COI processes and mitigation 
· Ensure evidence-based content 
· Approve of all content creators and presenters 
· Verify attendance/participation 
· Issue CE certificates/statements
· Maintain required records for the mandated retention period 
· Ensure learning assessment and program evaluation are conducted
B. Responsibilities That May Be Assigned (Choose BOC Approved Provider or Joint Provider) 
(Add or adapt the tasks for the activity.)

Planning and Content Delivery 
	Task
	BOC Approved Provider
	Joint Provider
	Notes

	Identify education need/gap
	
	
	

	Propose learning objectives
	
	
	Must be approved by BOC AP

	Develop content drafts
	
	
	BOC AP retains final approval

	Recruit speakers/presenters
	
	
	

	Develop agenda or course outline
	
	
	



Logistics and Delivery 
	Task
	BOC Approved Provider
	Joint Provider
	Notes

	Secure venue/technology
	
	
	

	Manage registration
	
	
	Must be approved by BOC AP

	Provide onsite/virtual support
	
	
	BOC AP retains final approval

	Arrange AV/, equipment or materials
	
	
	

	Manage accessibility accommodations
	
	
	BOC AP must verify compliance 



Marketing and Communications 
	Task
	BOC Approved Provider
	Joint Provider
	Notes

	Create program evaluation tool(s)
	
	
	Must meet BOC requirements 

	Collect evaluation data
	
	
	

	Analyze data/report outcomes
	
	
	Final documentation submitted by BOC AP






Financial Arrangements
	Task
	BOC Approved Provider
	Joint Provider
	Notes

	Determine registration fee structure
	
	
	Must avoid commercial bias

	Manage budget and expense tracking
	
	
	

	Handle payments and invoices
	
	
	

	Obtain commercial support (if applicable) 
	
	
	Must meet BOC requirements 



5. Financial Relationship
Describe cost-sharing, revenue splits, payment responsibilities, or state “not applicable”:

6. Documentation Requirement 
Both parties agree to maintain written documentation of:
· Roles and responsibilities
· Content approval
· Speaker disclosures
· Evaluation data
· Attendance records
· Any commercial support agreements
The BOC Approved Provider must retain these for a full accreditation cycle. 
7. Termination Clause 
Either party may terminate this Agreement with written notice of ___ days. 
In the event of termination, all materials referencing joint providership must be withdrawn until a new agreement is finalized. 

8. Signatures 
BOC Approved Provider (Provider Name of Record) 
	Name:
	

	Title:
	

	Signature:
	

	Date:
	



Joint Provider 
	Name:
	

	Title:
	

	Signature:
	

	Date:
	



